Student Account Guidelines

(Revised 3/11)

1. The purpose of the student accounts is to help families off set expenses associated with music education through fundraising administered by the Alma Music Boosters.

2. Money accrued in student accounts can be earned by purchasing Great Lakes Scrip (GLS).  To learn more about GLS, visit www.glscrip.com.  Scrip can be purchased by cash or check at the Alma Sewing Center located on the corner of Superior and Gratiot St.

3. Fifty percent of the profit generated by the individual’s purchase is recorded in the student account.  

4. Each gift card has a different percentage of profit that is provided by the merchant through scrip.  To simply the bookkeeping, each card will give 1.5% profit to the student account.  For example, a 100$ gift card will put $1.50 in the student account.  The general band account will also get $1.50.  If the gift card offers 10% or greater profit, one half the profit will go to the student account and one half to the general band account.  This applies mostly to the cards that are special ordered as the cards we carry in stock don’t offer that much profit.  For example, a $100 card that offers 10% will put $5.00 in the student account and $5.00 in the general band account.

5. It is the responsibility of the person buying GLS to indicate the name of the STUDENT in which the funds are to be recorded.  It there is more than one student from a family involved in the music program, it will be recorded under the family name.  

6. Purchasers do not have to be immediate family members to the student.  However, they must indicate the STUDENT’S name to which the profit will be recorded.  People from the community can purchase GLS to support the Alma music program.  If there is not a designated student, the entire profit will go to the general fund.

7. Account balances will be updated regularly and kept on file at the business hosting the GLS program, currently The Alma Sewing Center.  The treasurer and GLS coordinator will also have an up-to-date record.

8. Unused account balances carry forward to the next fiscal year (July 1-June 30).  If a student graduates, the account needs to be used by July 1 of that year.  If there is a remaining balance in the student account, it will be transferred to the music booster’s general fund.  If there is a sibling in the program, the balance will be transferred to the sibling’s account.  If a student makes the ill advised decision to drop from the music program, any remaining balance will be transferred to the Alma Music Boosters general account, unless there is a sibling currently enrolled in the program.

9. Money can be accumulated in the student account for band camp/special camps for the upcoming summer up until July 1.  After that, unused account balances will be applied to the next fiscal year.

10.  Student account balances can be used for the following:

a. AHS marching band registration fee

b. Solo and ensemble registration fee

c. Instrumental/vocal music camps organized/instructed by a a professional organization (ie college, university, or other recognized professional institution)

d. Private music lessons (school music director must approve of the lesson instructor)

e. Instrument purchase

f. Instrument accessory purchases 

g. Other reasonable requests can be made to the Alma Music Boosters elected board of officers and music directors.  This request may be made at the monthly music booster meeting, or in writing to the Alma Music Booster president.

11.   A parent or legal guardian must initiate the withdrawal of student account balances.
12  .To withdraw money from the student account for AHS marching band camp or for Solo/Ensemble registration please follow the following procedure.

a. A request form can be obtained from the band or choir director, or on line, be completed and signed by the parent/guardian and submitted to the music director.  He/she will approve of the request and send it to the Alma Music Booster treasurer.  The treasurer will verify the account balance and deduct the money from the student’s account balance.  

13.To withdraw money from the student account for use other than AHS marching band camp or solo/ensemble, please follow the following procedure.

a. Reimbursement:  A request form can be obtained from the band/choir director and completed by the parent/guardian.  This form should be submitted to the director with a valid receipt.  The director will approve the request and send it on to the music booster treasurer.  The treasurer will verify the account balance and request a check from the business office.  The check will be mailed to the parent/guardian.  This may take several weeks.

b. Advance Payment: Advance payment will be made only for music camps and private lessons.  The request must be made at least 3 weeks before the payment deadline. A request form can be obtained from the band/choir director.  For music camps, submit documentation of registration, name of camp, camp mailing address, dates of attendance, and amount of money requested. Advanced payment checks will be made out only to the camp and not to the parent/guardian.  The director will approve the request and send it on to the music booster treasurer.  The treasurer will verify the account balance and request a check from the business office. The check will be mailed to the parent/guardian or to the camp as indicated on the request form. This arrangement can be made for private lessons, for no more than 4 lessons in advance.  The check will be made to the pre-approved instructor.

14.  
After the withdrawal request forms go to the treasurer, he/she will then forward them on to the person in charge of student accounts so that the amount can be debited from the account.  These forms will be kept on file.

NOTE:  The treasurer or director reserves the right to withhold the withdrawal request if the request is deemed inappropriate or if documentation is incomplete or unclear.  If this occurs, the treasurer will attempt to work it out with the parent/guardian to clear the matter.  If the problem still exists, he/she will present the situation to the Music Booster board of elected officers at the next regularly scheduled meeting.  

